
4506-C Job Aid

How to complete the 4506-C Form

Line 1a. Borrower First and Last Name or Line 1a. Business Name 

Line 1b. SSN XXX-XX-XXXX or Business EIN XX-XXXXX

Line 1c. Only complete if name has changed since taxes were filed.

Line 2a. & 2b. Second Taxpayer only if ordering a joint 1040

Line 2c. Only complete if name has changes since taxes were filed.

Line 3a. & 3b. Enter the address as it appears on most recent tax return 

if different from the address line.

Line 5a. IVES Participant name and address.

Line 5b. & 5c. Are left blank.

Line 6. This box should not be completed if Wage & Income Information is W2 or 1099.

Enter ONLY ONE form type to be listed: 1040, 1065, 1120 etc. and check ONLY ONE box for either.

Line 6a. Regular Tax Returns or Line 6b. Amended Returns only or Line 6c. Regular Tax Return + 

Amended information.
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Line 7. If needed Wage & Income transcripts (W-2, 1099, K-1 etc.) must check this box.
Do not check this box if line 6 is completed.

Line 7a. Only include one from type (W-s, 1099, 1098 or K-1.)

Line 7b. If no boxes are checked but line 7 is checked, all information on the file for borrower 
listed will be sent.

Attestation box is required.  Signature of ONLY the borrower requesting must match name listed on 

Line 1a. Note:  If the form is electronically signed, the box for electronic signature must be checked; 

Signatory confirms document was electronically signed. If an Authorized Representative signs i.e., 

using a POA for personal returns, the designated box must be checked; Form 4506-C was signed by 

an Authorized Representative.

BUSINESS: Attestation box is required. Authorized signatory by individual, such as the 

submiss owner or officer.  Titles for Corporations 1120/1120S/990/941 

Chief Officers (i.e.: CEO, CFO, COO, etc.) Controller, Managing Member, President, Secretary, 

Shareholder, Treasurer/Assistant, Treasurer, Vice-President. 

Titles for Partnerships 1065/1065 LP or LLP Limiter Partner, Partner.  Titles for Estates and Trusts 

1041 Administrator, Beneficiary, Executor, Heir at Law, Next of Kin Personal Representative, Trustee.
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Line 8.  Enter date as applicable FORMAT : MM/DD/YYYY

4506-C Job Aid
How to complete the 4506-C Form
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How many completed 4506-C forms does a loan need?

Number of Borrowers Income Type Number of 4506-C Forms Required Total

Single Borrower W-2 Income 1 Form with Wage/Income 1

Single Borrower
Self-Employed 
(Schedule C)

1 Form with Wage/Income
1 From with 1040

2

Single Borrower Self-Employed
1 Form with 1040
1 Form per business

2+

Single Borrower
Multiple Income 
Sources (W-2 +1099)

1 Form with 1040
1 Form with Wage/Income

2

Married Borrowers 
(only one spouse 
on the loan)

W-2 Income 1 Form Wage/Income (borrower) 1

Married Borrowers Both W-2 Income

1 Form with Wage/Income 
(borrower)
1 Form with Wage/Income 
(co-borrower)

2

Married Borrowers
One W-2, One 
Self-Employed

1 Form Wage/Income 
(W-2 Borrower)
1 Form 1040 (borrower & 
co-borrower if filed joint 1040) 
Or 1 Form 1040 (borrower) 1 Form 
1040 (co-borrower) 
1 Form per business

3+

Married Borrowers Both Self-Employed

1 Form 1040 (borrower & Co-bor-
rower if filed joint 1040) Or 1 Form 
1040 (borrower) 1 Form 1040 
(co-borrower) 
1 Form per business

2+

Joint Borrowers 
(unmarried)

Both W-2 Income

1 Form with Wage/Income 
(borrower)
1 Form with Wage/Income 
(co-borrower)

2

Joint Borrowers 
(unmarried)

One W-2, One Self 
-Employed

1 Form with Wage/Income (W-2 In-
come)
1 Form with 1040 (SE borrower)
1 Form per business

3+

Joint Borrowers 
(unmarried)

Both Self-Employed
1 Form with 1040 (per borrower)
1 Form (per business/per borrower)

4+
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Additional Notes And Details

W-2 (line number 7) Wage and Income 

Transcripts Used For

transcripts
W-2, 1098-E, 1099-G, etc.

1040 (line number 6) Personal Tax Returns,
Schedule C Income
Schedule E Income

1065 (line number 6) IRS Form 1065 is used to declare profits, loss-
es, deductions, and credits of a business part-
nership for tax filing purposes.  The form is 
filled by domestic partnerships, foreign part-
nerships with income in the US and nonprofit 
religious organizations.

1120-1120-S (line number 6) Form 1120-S: U.S Income Tax Return for an 
S Corporation is a tax document that is used 
to report income, gains, losses, credits, de-
ductions, and other information pertaining to 
business that are registered as S corporation to 
to the Internal Revenue Service (IRS).

Personal Information Must Match the last 2 
years Tax Returns

• Borrower Full Name
• Personal Mailing Address
• Social Security Number

Scenario: Action:

Borrower Information on URLA is accurate and 
unchanged for the last 2 years of tax returns

No Action is needed

Any of the Borrowers had a name change from 
the last 2 years of tax returns.

To create another 4506-C for Borrower with a 
name that matches the tax returns.

Any of the Borrower have had an address 
change from the last 2 years of tax returns.

To create another 4506-C for the Borrower 
with an address that matches the tax returns.

Multiple Name Changes or Address Changes in 
the last 2 years of tax returns

To create as many 4506-C forms as needed to 
cover the 2 tax years.

Personal Tax Returns 
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Additional Notes And Details

Business Information Must Match the last 2 
years Tax Returns.

• Business Name
• Business Mailing Address
• Business Tax ID Number

Scenario: Action:

Business Information on URLA is accurate and 
unchanged for the last 2 years of tax returns.

Create multiple 4506-C forms if needed to 
cover the 2 years of tax returns. 

Business has had an address change from the 
last 2 years of tax returns.

Create multiple 4506-C forms if needed to 
cover the 2 years of tax returns.

Multiple Name Changes or Address Changes in 
the last 2 years of tax returns.

Create multiple 4506-C forms if needed to 
cover the 2 years of tax returns.

The Business changed their tax filing structure.
• Example: 2 years ago they file as 1065 
most recent was an 1120-S.

Create multiple 4506-C forms if needed to 
cover the 2 years of tax returns.

Title of taxpayer if corporation, partnership 
shows as owner, partner, or proprietor.

Create a 4506-C with accepted titles as Chief 
-

ler; Managing Member; President; Secretary; 
Shareholder; Treasurer/Assistant Treasurer OR 
Vice-President.

Business Tax Returns 

When business income is used a 4506-C is needed for the Business. 

If multiple businesses are used, a 4506-C is needed for each Business.

CMG Mortgage, Inc. dba CMG Home Loans dba CMG Financial, NMLS ID# 1820 (www.nmlsconsumeraccess.org), is an equal housing 
lender. Licensed by the Department of Financial Protection and Innovation (DFPI) under the California Residential Mortgage Lending Act 
No. 4150025.; AZ #0903132; Colorado regulated by the Division of Real Estate; Georgia Residential Mortgage Licensee #15438; Mortgage 
Servicer License No. MS068. Hawaii Mortgage Loan Originator Company License No. HI-1820. Massachusetts Mortgage Lender License 
#MC1820 and Mortgage Broker License #MC1820; Mississippi Licensed Mortgage Company Licensed by the Mississippi Department of 
Banking and Consumer Finance; Licensed by the New Hampshire Banking Department; Licensed by the NJ Department of Banking and 
Insurance; Licensed Mortgage Banker – NYS Department of Financial Services; Ohio Mortgage Broker Act Mortgage Banker Exemption 
#MBMB.850204.000; Rhode Island Licensed Lender #20142986LL; Registered Mortgage Banker with the Texas Department of Savings 
and Mortgage Lending, and Licensed by the Virginia State Corporation Commission #MC-5521. CMG Mortgage, Inc. is licensed in all 50 
states and the District of Columbia. www.cmgfi.com/corporate/licensing . (JN#1490157650)


